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THONG TAN XA CONG HOA XA HOI CHU NGHIA VIET NAM

VIET NAM Pic lap — Ty do — Hanh phiic
S6: 01/ QD-TTX Ha Noi, ngay 02 thang 01 nam 2018
QUYET DINH

Vé viéc ban hanh quy dinh ve ché d§ cong tac phi, ché d6 chi hoi nghi ap
dung doi voi don vi sw nghiép true thuge Thong tan xa Viét Nam

TONG GIAM POC THONG TAN XA VIET NAM

Cin ¢t Nghi dinh s6 43/2006/ND-CP ngay 25/4/2006 va Nghi dinh sO 16/201Q
cta Chinh pha quy dinh quyén tu chd, tu chiu trach nhiém veé thyc hién nhiém vu, 10
chitc bd mdy, bién ché va tai chinh déi véi don vi su nghiép cong lap;

Cin ct Nghi dinh s6 118/2017/ND-CP ngay 26/10/2017 ctia Chinh phu quy
dinh vé chic nang, nhiém vu, quyén han va co cdu to chifc cia Thong tdn xa Viét
Nam;

Cin ct Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cta Bo Tai chinh quy
dinh ché& do cong tic phi, ché do chi hoi nghi d6i véi cdc co quan nha nudc va don vi
su nghiép cong lap;

Can ct kha ning ngan sach dugc giao clia toan nganh. D€ thuc hién tiét kiém,.
chong lang phi va phlt hgp véi yéu ciu thuc t€; ‘

Theo dé nghi ctia Ong Trudng ban K& hoach - Tai chinh Thong tan xa Viét
Nam.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh ch€ d¢ cong tac phi, ché
d6 chi té chirc hoi nghi d4p dung d6i véi cdc don vi su nghiép truc thudc Thong tan xa
Viét Nam.

Piéu 2. Quyét dinh nay cé hiéu luc ké tir ngay 01/01/2018. Nhitng quy dinh
trude day trai véi Quy dinh nay déu bi béi bo.

Piéu 3: Ong Chanh Van phong, cic 6ng, ba Trudng ban: K& hoach - Tai
chinh. Té chitc can bd va Thi trudng cdc don vi du todn cdp III, don vi sy nghiép cua
nganh TTXVN chiu trach nhiém thi hanh quy€t dinh nay ¢
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THONG TAN XA CONG HOA XA HQI CHU NGHIA VIET NAM
VIET NAM Doc lap - Ty do - Hanh phic

QUY PINH

Vé ché d9 cong tic phi, ché d§ chi hoi nghi 4p dung d6i véi cac don vi su nghiép
trwe thugc Thong tan xi Viét Nam
(Ban hanh kém theo Quyét dinh s6 01 /OB — TTX ngay 02 /01/2018 cia Tong Gidm déc TTXVN)

Chuong I
CHE PO CONG TAC PHI

Piéu 1. Quy dinh chung vé ché dj cong tac phi

1. P6i twong va diéu kién dugc hudng cong téc phi:

a) Po6i tuong dugc hudng ché do cong tac phi bao gdm:

Cén b, cong chirc, vién chirc, lao dong hop dong theo quy dinh cua phap luat lam
viéc tai cac don vi su nghié€p truc thudec TTXVN duge cir di cong tac trong nude.

b) Cac diéu kién dé dugc thanh toan cong tac phi:

- Dugce Lanh dao co quan, thu trudng don vi cir di ¢cdng tac hodc duge moi tham
gia doan cong tac:

+ P6i véi nhitng chuyén di cong tac tir 03 ngdy trd 1én phai cé dé cuong cong tac
duoc thu trudng don vi cir ngudi di cong tac dong v

+ Nhimg chuyén di cong tac tir 05 ngay trd 18n thi dé cuong cong tac duoc thu
truong don vi cir ngudi di cdng tac phé duyét s6 ngay di cong tac va thu truong don vi
du toan phé duyét

+ Céac don vi gitip viéc Toéng gidm ddc theo quy dinh cua thu trudng don vi;

Sau khi két thic chuyén cdng tac phéi ndp bo cdo két qua chuyén di. Thu trudng
don vi ¢6 trach nhiém kiém tra hiéu qua timg chuyén cong tac va xac nhan mirc duoc
thanh to4n cong tac phi theo hi€u qua dat:

- Thuc hién ding nhiém vu dugc giao;

- C6 du chimg tir hop 1é dé thanh toén;

- Thoi han thanh todn cong tdc phi chdm nhat khong qua 10 ngay sau khi két
thuc chuyén cOng tac, qua thoi han trén cong 1énh khdng con gia tri thanh todn. Truong
hop dic biét, do yéu cau cong tac lién tyc chua kip 1am thu tuc thanh todn, phai ¢é xac
nhén cta thu trudng don vi va duge tha tredng don vi dy todn dong y cho thanh toan thi
dugc kéo dai thoi han thanh toan nhung khong qua 1 thing ké tir ngay két thic chuyén

cong tac,
¢) Nhitng trrong hgp sau day khong dugc thanh toan cong tac phi:
- Thoi gian diéu tri diéu dudng tai co sd y té, nha diéu dudng, dudng suc;
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- Nhimg ngay lam viéc riéng trong thoi gian di cong tac;
- Nhitng ngay hoc ¢ truong 1dp tap trung dai han, ngan han, dugc hudng ché do
d6i vdi can b di hoc:
- Nhitng ngdy dugc giao nhiém vu thuong tru hodc biét phéi tai mot dia phuong
hodc co quan khac theo quyét dinh cua co quan.

2. Cong tac phi: 1a khoan chi ph1 dé tra cho ngudi di cong tac trong nudc, bao
gom: Chi phi di lai, phu cap luu try, tién thué phong nghi noi dén cong tac, cudc hanh ly
va tai liéu mang theo dé 1am viéc (néu cd).

Thoi gian dugc huong cong tac phi 1a thot gian cong tac thuc té theo vidn ban phé
duyét cua nguo1 co tham quyen cu di cong tac hodc gidy moi tham gia doan cong tac
(bao gdm ca ngay nghi, 13, tét theo lich trinh cong tac, thoi gian di duong).

3, Thu trudng don vi phéi xem X€t, can nhic khi ctr ngudi di cong tac (vé s lugng
ngudi va thoi gian di cong tac) bao dam higu qua cong tac, su dung kmh phi tiét klem
va trong pham vi du toan ngén sach hang ndm cua don vi dd dugc cap cé thAm quyén
g1ao0.

Poi véi nhitng don vi ¢6 so luong ngum di cong tac nhiéu ngay, nhiéu ngudi (tir
10 ngudi hodc tir 10 ngay trén mot chuyén cong tac) thi hang thang phai 1ap ké hoach
cong tac cua don vi minh, cOy kién cua thu trudng don vi du toan.

4. Pon vi ctr ngudi di cong tac c6 trach nhiém thanh toan cac khoan cong tac phi
cho ngudi di cong tac trir trudng hop dugce quy dmh cu thé tal diém c khoan 1 Diéu nay.

5. Trong nhiing ngay dugc cur di cOng tac néu do yéu cau cong viéc phai lam thém
gi¢ thi ngoai ché d phu cap luu tra con dugc thanh toan tién luong lam dém, lam thém
g10 dbi v&i can bo, cong chire, vién chirc, ngudi lao dong theo quy dinh hién hanh. Thu
trudmg co quan, don vi chiu trach nhiém quy dinh cu thé trong quy ché chi tiéu ndi bd:
Thu tuc x4c nhan lam thém gio lam can cir thanh toan; quy dinh cac truong hop di cdng
tac dugc thanh toan tién luong lam thém glo dam bao nguyén tic chi duoc thanh toan
trong truong hgp dugc nguoi co thAm quyen cr di cong tac phe duyet [am thém g10,
khong thanh toén cho cac truong hop di cong tac két hop giai quyet viéc riéng trong
nhirg ngay nghi va khong thanh toan tién luong lam dém, lam thém gid trong thoi gian
di trén cac phuong tién nhu tau, thuyén, may bay, xe 0 td va cac phuong ti¢n Khac.

Piéu 2. Noi dung chi va mirc chi cong tac phi:

{.Thanh to4n tién chi phi di lai:

a) Trudomg hop di cong tac bang phuong tién giao thong dudng b, dudng thuy,
duong SAt:

Ngudi di cong tac sir dung cac phuong tién giao thong cong cgng thong thuong
néu co du chung tir hop 1€ thi dugce thanh toan tidn vé tau, xe bao gom: tién phuong ti¢n
chiéu di va vé tir nha hodc tir co quan dén ga tau, bén xe, tién mua vé tau, xe van tai
cOng cong dé di chuyén dén noi cong tac va theo chiéu nguoc lai; tién phuong ti¢n di lai
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tai dia phuong noi dén cdng tac: tir chd nghi dén chd lam viéc, tir ga tau, bén xe vé noi
nghi (lugt di va vé); cudc qua pha, qua do cho ban than va phuong tién cta ngudi di
cong tac; phi stir dung duong bd va cudce chuyén cho tai liéu phuc vu cho chuyén di cong
tac (néu c¢d) ma nguoi di cong tac da truc tiép chi tra.

Ching tr va mtc thanh toan: Thanh toan theo gia ghi trén vé, héa don, ching tu
mua vé hgp phép theo quy dinh ctia phép luat, hodic gidy bién nhén ctia chi phuong tién;
gid vé khong bdo gdm cac chi phi dich vu khac nhu: Tham quan du lich, c4c dich vu dic
biét theo yéu cau; Khong thanh toén tién thué xe 6 td, taxi doi véi céc d6i tuong 1 can
bg, cong chirc, vién chirc va lao dong hop dong khong c6 tiéu chuan dugce bd tri xe 6 t6
khi di cong tdc theo quy dinh ctia Thu tudng Chinh phu (tai khoan 1 diéu 7 ciia Thong
tu s6 159/2015/TT-BTC ngay 15/10/2015 cta B tai chinh huéng din mot s6 Piéu cua
Quyét dinh s 32/2015/QD-TTg ngay 04/8/2015 ctia Thi tuéng Chinh ph)

Truong hop nguoi di cong tac st dung xe 6 t0 co quan, hodc noi can bo dén cong
tac da bo tri phuong tién thi khong dugc thanh toén tién vé tau xe.

Péi véi nhitng viing khong cé phuong tién van tai cia td chite, ca nhan kinh doanh
van tal hanh khach theo quy dinh cua phdp luidt ma ngudi di céng tac phai thué phuong
tién van tai khac thi thu truéng don vi du toan xem xét quyét dinh cho thanh toan tién
thué phuong tién trén co s& hop doéng thué phuong tién hoic gidy bién nhén cua chu
phuong tién (cé tinh dén gid van tai phuong tién cong cong khac dang thuc hién clng
thoi diém tai ving dé cho phu hop).

b) Trudmg hop di cong tac bing phuong tién may bay:

Ngudi di cong tac duoce thanh todn tién vé may bay trong cac truong hop:

- La lanh dao cip Ban va tuong duong trd 1én;

- Cén b, cong chire, vién chure va lao dong hop déng cd hé sb luong tr 6,1 trd 1én
(HSL+PC TNVK);

- Truong hop don vi can cir ngudi di cong tac giai quyét cdng viéc gap, do tinh
chét cong viéc cua chuyén di cong tac ma ngudi duge cir di cong tac khong du tidu
chuén thanh toan vé may bay thi thi trudng don vi du todn xem xét, quyét dinh.

- Téng giam ddoc duge thanh todn vé mdy bay hang thuong gia (Business class
hodc C class). Cac chic danh con lal mua vé hang ghé thuong (Economic).

Ngudi di cong téc bang phuong tién méy bay duoc thanh todn cic khoan sau:

- Tién vé may bay: chirng tu thanh todn 1a héa don mua vé, cuéng ve (hodc vé dién
tlr) va thé 1én may bay theo quy dinh cia phép ludt. Trudng hop mat thé 1én may bay thi
phai c6 x4c nh4n clia co quan, don vi cir di cong tac. ‘

- Tién thué phuong tién chiéu di va vé tir nha hodc tr co quan dén sdn bay, tlr noi
cOng thc ra san bay va nguoc lai (néu co quan khong b tri duoc xe 6 to dua don).

Ngudi di cong tac khong nam trong quy dinh tai diém b muc | diéu 2 néu trén, néu
di bang phuong tién may bay thi chi dugc thanh todn theo gid cude tau hoa hodc 6 16
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hanh khach cdng cdng cung ching dudong (khi co cudng vé may bay, the 1én méy bay va

hoa don mua ve).
¢) P6i voi can b, cong chire, vien chire, ngudi lao dong tu tic phuong tién di
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cdng tac:
Péi v&i cac chuc danh ldnh dao c6 tiéu chuin str dung xe 6 t6 khi di cong tac
theo quy dinh ctia Thu tudng Chinh phu (Lanh dao c6 he s6 phu cép chuc vu tir 0,7 tro
1én) tu nguyén dang ky thuc hién khoan kinh phi st dung xe 0 to khi di cong tac: Muc
thanh toan khoén kinh phi str dung xe 6 t0 khi di cong tac thuc hién theo quy dinh tai
Thong tu s& 159/2015/TT-BTC ngay 15/10/2015 cua B9 tai chinh huéng din mét so
Piéu cua quyét dinh s6 32/2015/QD-TTg ngay 04/8/2015 cua Thu tuéng Chinh phu quy
dinh tiéu chuan, dinh mic va ché d6 quan ly, st dung xe 0 tO trong o quan nha nudc,

don vi su nghiép cong lap, Cong ty trach nhiém hitu han mét thanh vién do Nha nudc

nam gitr 100% von didu & va cac vin ban bo sung sua ddi néu co;

pdi véi cac chic danh can b khong co tiu chuan duoc bo tri xe 6 to khi di cong
tac. nhung néu can b di cdng tac céch try s& co quan tir 10 km tro 1én (d6i v&i cac xa
thudc dia ban kinh té x4 hoi khoé khan, déc biét kho khan theo cac Quyét dinh ctia Thu
tuéng Chinh phu) va tir 15 km tro lén (461 v6i céc xa con lai) ma ty tic bang phuong
tién c4 nhan thi dugc thanh toan tién tu tac phuong tién tuong duong voi muc gia veé
thu, xe 6 t0 van tai hanh khéch cong cong théng thudng cua tuyén duong di cong tac.
Murc thanh toan khoan tién tu tic phuong tién dugc tinh theo sd km thuc di nhan vdi
don gia khoan &p dung muc 3.000 dong/km. Pon gia khodn nay s€ dugc diéu chinh khi
gia nhién li¢u tang thém hodc giam trén 20%;

Cin ci dé thanh toan khoan tién tu tic phuong tién di cOng tac gom: Gidy di
dudng cua ngudi di cong tac co xac nhén cua co quan naol dén cong tac; bang ké d¢ dai
quing duong di cong tac phai ty tuc phuong tien dé nghi thanh toan cé xé4c nhin cua thu
trudmg don vi ctr ngudi di cong tic va trinh thu truong don vi dy toan duyét thanh toan. :
Thu truéng don vi cir ngudi di cong tac phai chiu trach nhiém vé quyét dinh cua minh.

2. Phu cap lru tra:la khoan tién ho tro thém cho nguodi di cdng tac ngoal tién
luong do co quan, don vi cu ngudi di cong tac chi tra, duge tinh tu ngdy bit dau di cong
t4c dén khi két thuc dgt cong tac. tro vé co quan don vi (bao gé)m thot gilan i trén i
dudng, thoi gian luu tra tai noi dén cong tac). |

Mirc chi cu thé nhu sau:

- Cé4n bo di cong tac tr Ha Noi di 1P H6 Chi Minh va nguoc lai; cac co quan
thuomg tra TTXVN tai cdc tinh thanh pho vé cong tac tai cdc qudn ndi thanh: TP Ha
N6i, TP H6 Chi Minh duge thanh toan mirc 200.000 dong /ngdy:;

- C4n b0 di cong tac nhiéu ngay hodic di cong tdc 1 ngay cach try so co' quan don
yi trén 150km (ca chiéu di va vé) duoc thanh todn muc 170,000 dong /ngdy;

- Céan bo di cong tac 1 ngay (di va vé trong ngdy), cach try s& co quan trén 30km
dén 150km (ca chiéu di va vé), duge thanh todn muc 100.000ddng/ngay;
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- Cén b di cong téc trén bién, dao, duge phu cap mirc 250.000d6ng/ngudi/ngay
thye t¢ di bién, dao (4p dung cho ca nhitng ngay 1am viéc trén bién, déo, nhing ngay di,
ve trén bién, dao).

Chimg tlr 1am cin cir thanh toan phu cép luu tri gom: Vin ban hodc ké hoach cong
tac da dugc Lanh dao co quan, thu trudng don vi duyét sO lugng ngay cur di cong tac
(néu ¢o); gidy di dudng c6 déng déu cua co quan, don vi ctr can bd di cong tac va ky
xdc nhin déng dau ngdy dén, ngay di cia co quan noi can bd dén cong tac (hodc cua
Khach san, nha khach noi luu tra).

3. Thanh todn tién thué phong nghi tai noi dén cong téc:

a) Nguyén tic thanh toan tién thué phong nghi tai noi dén cong téc:

- Can b9, cong chirc, vién chirc va nguoi lao dong dugce co quan, don vi cur di cong
tdc khi phat sinh viéc thué phong nghi noi dén cong téc thi duoc thanh toan tién thué
phong nghi theo mot trong hai hinh thitc: thanh toén theo hinh thirc khodn hodc thanh
toan theo hoa don thyc té.

- Trudng hop ngudi di cong tac duoc co quan don vi noi dén cong téc bo tri phong
nghi khong phai tra tién, thi nguoi di cong tac khong dugc thanh todn phong nghi.
Trudng hop phat hién nguoi di cong tic dd dugc co quan, don vi noi dén cong tac bo tri
phong nghi khong phai tra tién nhung van dé nghi co quan, don vi cir di cong tac thanh
to4n tién thué phong nghi thi ngudi di cong tac phai ndp lai sd tién da duge thanh toan
cho co quan don vi dong thoi phai xir 1y ky luét theo quy dinh ctia phéap ludt vé cén b,
cong chirc, vién chirc va nguot lao dong.

- Trudng hop ngudi di cong tac tai cac dia phwong: TP Ha Noi, TP Hd Chi Minh.
TP Pa Ning bo tri phong nghi ctia co quan thi ngudi di cong téc phai nghi tai phong
nghi cua co quan. Trong trudng hop cic dia phuong d6 hét phong nghi, khong bd tri
duoc chd & cho ngudi dén cong tac thi ngudi di cong tic duogc thanh todn phong nghi
theo quy dinh (cé gidy x4c nhan noi dén cong tac khong b tri duoc phong nghi).

b) Thanh toan theo hinh thirc khoan:

- Pi cong tac ¢ quan, thanh phé thudc thanh phé trire thuge trung wong va thanh
phé 1a do thi loai I thudc tinh, mirc khoan: 300.000 dong/ngay/ngudi;

- Pi ¢ong téc tai huyén, thi xa thudc thanh phd trye thudc trung wong, tai thi x4,
thanh phé con lai thuge tinh, mire khodn: 200.000 dong/ngdy/ngudi;

- Di cong téc tai cdc ving con lai, mirc khodn: 150,000 ddng/ngay/ngudi;

¢) Thanh toan theo hoa don thuc té:

Neuoi di cong tac duge thanh todn tién thué phong nghi tai noi dén cong tac, Mue
chi tién thué phong nghi (mdt phong doi cho 02 ngudi cling gidi) duge thanh todn theo
hod don thu tién thyc té nhung toi da khong qua cac mue sau:

- 450,000 dong/ngay/ngudi di véi cde Quin thude TP Ha Noi, TP HO Chi Minh;

- 400,000 dong/ngay/ngudi d6i voi cde Quin thude TP truge thude trung wong; TP
la do thi loai I thudc tinh;
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-300.000 ddng/ngay/ngudi dbi véi cac huyén thude thanh phé Ha Noi, TP Ho Chi
Minh, TP truc thudc trung wong; tai thanh phé thi xd thudc tinh;

- 200.000 dong/ngay/ngudi doi véi cde ving con lai.

Trudng hop ngudi di cong tdc mot minh hodc trudng hgp doan cong tac 1€ ngudi
hodc khac gidi phai thué phong riéng thi muic thanh toan tién thué phong nghi khong
dugc vuot muc tién thué phong cuia nhitng ngudi di cing doan, tdi da khong qua cac
MUC sau:

- 800.000 ddng/ngay/ngudi ddi véi cac Quan thude TP Ha Noi, TP Ho Chi Minh;

- 700.000 d6ng/ngay/ngudi doi véi cac Quan thude TP truc thude trung wong; TP
[a d6 thi loai I thudc tinh;

- 500.000 ddng/ngay/ngudi dbi véi céc huyén thude thanh phd Ha Noi, TP Ho Chi
Minh, TP truc thudc trung vong; tai thanh phé thi x4a thudc tinh;

- 350.000 ddng/ngay/ngudi doi véi cac viing con lai.

Céan bd duoc cir di cong tac tai cdc dia phuong khéng c6 nha nghi, nha khach, phai
tu lo chd nghi ma khong cé hoa don (Co6 xac nhin va déng dau dia phuong khong co
nha nghi, nha khich) thi dugc thanh toin theo muc t6i da khéng qua 200.000
dong/ngay/ngudi (khong 4p dung cho cén bd di cong tic cdc vung c6 nha nghi, nha
khach).

Ban Linh dao co quan dugc thanh todn mitc gia thué phong nghi t6i da 1.200.000
déng/ngay/phong

Chung tir lam can cu thanh toan tién thué chd nghi gém: Vin ban hodc ké hoach
cong tac di dugc Lanh dao co quan hodc thu trudng don vi (theo muc b, khoan 1, diéu I
quy dinh nay) duyé€t s6 luong ngay cir di cong tac (néu cb); cong vin; gidy moi; van ban
tap trung tham gia doan cong tac; Gidy di dudng c6 déng dau cua co quan, don vi cir
can bd di cong tac va ky xdc nhan déng ddu ngdy dén, ngay di ciia co quan noi can bd
dén cong tac (hodc cua khach san, nha khach noi Iuu tri); va héa don, chimg tir thué
phong nghi hgp phép theo quy dinh cua phap luét.

4. Thanh toin khoan tién cong tac phi:

Céan b6 thudng xuyén phai di cong tac luvu dong trén 10 ngay/thang thi dugc thanh
to4n tién cong tac phi khoéan theo thang dé hd trg can bd tién gui xe, Xang Xxe:

- Mtc: 500.000d/thang/nguodi d6i v&i nhan vién g1a0 lién di dua tin - van thu co
quan can by thudng xuyén di giao dich vai kho bac, ngén hang;

- Miec: 400.000d/thang/ngudi doi v6i can bd 1am cong tac BHXH, BHYT, cin bd
giao dich lam thu tuc doan ra, doan vao, thué...:

- Mtec: 300.000d/thang/ngudi doi véi, can bd cung Umg vt ty. ..

- Thu trudng don vi du toan xem xét quyét dinh tirng trudng hop cu thé.

5. Trudomg hop cé cic doan cong tac phoi hop lién nganh, lién co quan:

- Truémg hop co quan, don vi c6 nhu cau trung tap can bg, cdng chire, vién chire
va ngudi lao dong thude co quan, don vi khac di phoi hop cong téc lién nganh nhiam
thue hién nhiém vy chinh trj cia co quan, don vi; trung tip tham gia cdc dé tai nghién
cuu co ban thi co quan don vi chu tri doan cong tac lién nganh ¢ trach nhiém thanh
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toan toan bd chi phi cho doan cong tac gdm: Tién chi phi di lai, phy cap luu tra, tién
thué phong nghi tai noi dén cong tac theo quy dinh.

- Trudong hop di cong tac theo doan phdi hgp lién nganh, lién co quan do thu
trudng co quan quan ly nha nudc cap trén triéu tap, trung dung; hoac phoi hop dé cling
thue hién cac phan viée thudc nhiém vy chinh tri cua mdi co quan, don vi, thi co quan,
don vi chu tri doan cong tac chiu trach nhiém chi tién chi phi di lai cho ngudi di cong
tac trong doan. Trudng hop céc ca nhan thudc thanh phan doan cong tac khong di tap
trung theo doan dén noi cong tac thi co quan, don vi cir nguoi di cong tdc thanh toan
tién chi phi di lai cho ngudi di cong téc.

- Pon vi cir ngudi di cong téc cd trach nhi¢ém thanh toan tién phu cap Iuu tra, tién
thué phong nghi cho nguoi thuge don vi minh cur di cong tac.

- Chung tir 1am cén ¢ thanh toan: ngoai chung tir thanh to4n quy dinh tai cac muc
1,2,3 néu trén, phai cé cong van trung tap (gidy moi, cong van moi) cén bg, cong chuec,
vién chirc va ngudi lao dong thudc céc co quan don vi khac di cong tac trong do ghi rd
trach nhiém thanh toan cac khoan chi phi cho chuyén di cong tic cua moi co quan.

6. Cac trudmg hop khéc do thu trudng don vi du toan xem xet quyét dinh.

Chuong I1
CHE PO CHI HQOI NGHI

Piéu 3. Quy dinh chung vé ché d6 chi th nghi
1. C4c hdi nghi dé quén triét, t chuc trién khai trén pham vi toan qudc nhitng

chu truong, chinh sach 10n, quan trong va cap bach cua Pang va nha nudc thude linh

VUuc quan ly dugce phén cong; td chtrc hoi nghi so két, tdng két chuyén dé; hoi nghi so

két, tong két danh gid truong trinh cong tac hang nam, vdi quy mo toan nganh (toan

qudc) pha1 duoc Thu tudng Chinh phu ddng v bang vin ban theo quy dinh tai Quyét

dinh sb 114/2006/QD -TTg ngay 25/5/2006 cua Thu tudng Chinh phu ban hanh quy

Q; dinh ché do hop trong hoat dong cua cac co quan hanh chinh nha nudc (hodc cac van
| ban sira ddi, bd sung néu cd).

2. Ché dd chi tiéu hoi ngh1 néu trong quy dinh nay duoc ap dung thong nhat d6i
vGi c4c hoi nghi so két va tong két chuyén d&, hoi nghi tong két nim, hoi nghi co tinh
chat theo nhiém ky, hoi nghi tap huin, chi dao trién khai nhiém vy cong tac cta co
quan, don vi trong nganh.

3. Cac don vi kh1 td chirc hoi ngh1 phai nghlen ctru sdp xép dia diém hop v,
long ghép cac ndi dung vAn dé, cong viéc can Xtr ly, két hO’p cac loai cudc hop vol nhau
mot cach hop ly va chuan bi ky day du, ding yéu cdu can ndi dung cude hop, cin nhac
ky va quyét dinh thanh phén, s6 lugng ngudi tham dy cude hop cho phi hop, bao dam
tiét kiém va hiéu qua.

C4c don vi khi to chirc hoi nghi phai thye hién theo ding ché do chi tidu theo quy
dinh nay va c6 trong dy toan kinh phi ndm cta don vi dugc phé duygt. Khong t0 chire
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phd truong hinh thie, khong dugce td chuc tiéc lién hoan, chiéu ddi, thue biéu dién vin
nghé, khong chi cac hoat dong két hop tham quan, nghi mat, khong chi qua tang, qua
luru niém. Co quan, don vi td chire hdi nghi phai co trach nhig¢m tao diéu kién thuan l¢i
vé chd an, chd nghi cho dai biéu du hop. Dai biéu du hdi nghi tur tra tién 4n, nghi bang
tién cong tac phi. Co quan, don vi td chirc hoi nghi trg cap tién an, nghi di lai theo ché
d6 cho nhitng dai biéu 1a khach mdi khong thude dign hudng luong tir ngdn sach Nha
nude. Chi bu thém phan chénh léch tidn #n dbi voi dai biéu duge triéu tap la can bo,
cdng chire, vién chirc nha nudc, dai bidu tir cac doanh nghiép trong trudng hop phai td
chuc dn tap trung.

4. Thoi gian to chic cac cudc hoi nghi duge ap dung theo quy dinh tai Quyét
dinh s 114/2006/QD-TTg ngay 25/5/2006 cua Thu tuong Chinh pht ban hanh quy dinh
ché dd hop trong hoat dong ctia cac co quan hanh chinh nha nudc (hodc cac védn ban sua
d6i bo sung néu cO), cu thé nhu sau:

- Hop tong két cong tac ndm khong qué 1 ngay;

- Hop so keét, tong két chuyén dé tir 1 dén 2 ngay tuy theo tinh chat va ndi dung
cua chuyén dé;

- Hop tap huén, trién khai nhiém vu cong tac tu 1 dén 3 ngay tuy theo tinh chat
va ndi dung ciia van de;

- Céc lop tap huén tr ngudn kinh phi dao tao, bdi duomg CBCCNN, ngudn kinh
phi chuong trinh, du an thi theo chuong trinh tap hudn dugc cip c6 tham quyén phé
duyét; .

- Pbi vdi cac cude hop khac (bao gdm ca cudc hop theo nhiém ky) thi tuy theo
tinh chat va ndi dung ma bo tri thoi gian tién hanh hop ly, nhung khong qua 2 ngay.

Piéu 4. Noi dung chi va mirc chi t6 chirc hoi nghi

1. Noi dung chi t6 chirc hoi nghi:

- Chi thué hoi trudng trong nhitng ngay td chirc hoi nghi (trong trudng hop phai
thué dia diém): thué may chiéu, hé thong 4m thanh, trang thiét bi, phong hop truc tiép
phuc vu hoi nghi;

- Chi tién vin phong phérn phuc vu hoi nghi: tai li€u, van phong pham phéat cho
dai biéu tham du hoi nghi;

_ Chi thit lao va cac khoan cong téc phi cho gidng vién, bao cdo vién doi voi hoi
nghi tap huan nghiép vy, cac 16p phd bién, quén triét trién khai co ché , chinh sach cua
Pang va Nha nudc; chi bdi dudng ngudi cé bao cdo tham ludn trinh bay tai hoi nghi;

_ Tién thué phuong tién dua dén dai bidu tir noi nghi dén noi td chirc cude hop
trong trudmg hop co quan, don vi khong c6 phuong tién hodc ¢d nhung khdng dap ung
duoc sb lugng dai biéu;

- Chi giai khat gifra gio;



- Chi ho tr¢ cho dai bidu 12 khach mdi khong trong danh sach tra luong cua co
quan nha nudc, don vi su nghiép cong lap va doanh nghiép: Tién #n, tién thué phong
nghi va phuong ti¢n di lai;

- Trong trudng hop phai td chirc an tip trung, co quan, don vi to chirc hdi nghi
duoc bu thém phan chénh Iéch gifra mirc chi thue té do to chirc an tap trung vGi mic da
thu tidn an tr tién phu cip luu tri cia céc dai bidu thudc co quan nha nudc, don vl Su
nghiép cong l1ap va cac doanh nghiép;

- Céc khoan chi khac nhu: chi lam thém gio, mua thudc chira bénh thong thuong,
trang tri hoi trudng va cac khoan chi lién quan truc tiép dén cong tac td chirc hoi nghi;

- Pi v&i cac khoan chi khen thudng thi dua trong cugc hop tong két hang nam,
chi cho cOng tac tuyén truyén khong dugc tinh trong kinh phi t& chirc hoi nghi, ma phai
tinh vao khoan chi khen thudng, chi tuyén truyén cua co quan, don vi.

2. Mite chi to ckire hdi nghi:

a) Chi thu lao cho giang vién, chi bdi dudng bao céo vién; ngudi b bao cao tham
luan trinh bay tai hoi nghi: Thuc hién theo mire chi thu lao quy dinh d6i vGi giang vién,
bio c4o vién tai Thong tu sé 139/2010/TT-BTC ngay 21/9/2010 cia B¢ Tai chinh quy
dinh viéc 1ap du toan, quan ly va sur dung kinh phi tir ngén sach nha nudc danh cho cong
tac dao tao; bdi dudng can bd, cong chuc (hodc c4c vin ban stra ddi bo sung néu co).

b) Cac khoan chi cong tac phi cho giang vién, bao céo vién do co quan, don vi chu
tri t& chirc hoi nghi chi theo quy dinh dbi v&i can bo, cong chirc, vién chic va nguoil lao
dong cua co quan, don vi minh va ghi r0 trong gidy moi giang vién, bdo cdo vién.

c).Chi giai khét gitra gio: 20.000d0ng/1 budi (nira ngay)/ dai biéu.

d) Mirc chi hd tro tién an cho dai biéu du hop:

Chi h3 tro tién 4n cho dai biéu 1a khdch moi khong hudng luong tir NSNN theo
mirc khoan bang tién tdi da nhu sau:

_ Mite: 200.000 ddng/ngay/ngudi déi véi cudc hop to chirc tai cic quén ndi thanh
cua TP truc thudc trung uong;

- Murc: 150.000d0ng/ngay/ngudi d6i v&i cude hop to chirc tai dia diém con lai;

Chi ho tro tién 4n cho dai biéu 12 khach moi khong hudng luong tir NSNN trong
truomg hop phai to chic an tap trung: Chi theo thuc té td chirc ndu in nhung toi da
khéng dugc vugt qua cac muc sau:

_ Mitre: 250.000 ddng/ngay/ngudi dbi véi cude hop to chie tai cac quin ni thanh
cua TP truc thudc trung uong;

- Mire: 190.000 doéng/ngay/ngudi dbi vai cude hop td churc tai cac dia diém con
lai.

Chi bl thém phin chénh 1éch tién an dbi véi dai biéu duge trigu tdp l1a can b,
cong chirc, vién chirc nh‘z‘l nudc, dai biéu tir cac doanh nghiép trong trudmng hgp phai to
Cf}l'IC an tap m’mg: [La phan chénh léch gitra mirc chi thyre té td chire nau an nhu quy dinh
dbi voi dai biéu 1a khach moi khong hudng luong tir NSNN.¢ trén voi mue da thu tién
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¢) Chi hd trg tién thué phong nghi cho dai biéu 1a khach m&i khong hudng luong

(r NSNN Thanh toan theo hoa don thu tién, muc chi thyce hién tai khoan 3 diéu 2.
¢) Chi hd trg tién phucmg tién di lai cho dai biéu l1a khach méi khéng hudng luong
tr NSNN theo quy dinh vé thanh toan ché do cong tac phi néu tai khoan 2 diéu 1 quy

dinh nay.

h) Cac khoan chi phi thué mudn khac phuc vu hoi nghi nhu: Thué hoi truong, in
sao tai lidu, thué xe, thué gidng vién, thué trang thiét bi... Thanh to4n theo thuc chi ghi
trong hop dong thué, trén hda don hodc gidy bién nhan.

i) Céc trudong hop khéac do Thu trudng don vi du toan xem xét quyét dinh.

Chuwong 111
TO CHUC THUC HIEN
Piéu 5. Hiéu luc va t6 chirc thue hién
1. Viéc trién khai thuc hién cac quy dinh trén vé viéc 1ap du toan, phan bo va
quyét toan kinh phi chi cong téc phi, chi tiéu ho1 nghi duoc thyc hién theo quy dinh cua

luat ngan sdch Nha nudc va céc van ban huong dan luét.
2. Céc khoan chi va murc chi trong quy dinh nay dugc thuc hién théng nhat d6i voi

tt ca cac don vi c6 su dung kinh phi do ngan sach Nha nudc cap trong toan nganh

TTXVN tir ngay 01/01/2018 thay thé quyét dinh s6 34/QD-TTX ngay 21/8/2010.
3. Ddi véi cac don vi su nghiép thudc Thong tAn x4 Viét Nam tu bao dam chi

thuong xuyén thuc hién theo quy dinh tai Nghi dinh sé 16/2015/ND-CP ngay
14/02/2015 cua Chinh phu dugc quyét dinh mirc chi cong tac phi, chi t6 chirc hoi nghi
cao hon hoic thap hon murc chi trong quy dinh nay va phai dugc quy dinh trong quy ché
chi tiéu ndi bd cua don vi dam bao tiét kiém, hiéu qua va phu hop vai kha nang kinh
phi, dac diém hoat dong cua don vi.

4. Nhitng khoan chi cong tac ph1 chi hoi nghi khong dung theo quy dinh nay khi
kiém tra phat hién co quan quan ly cap trén, co quan Tai chinh c6 quyen xuat toan va
yéu cau don vi ¢ trach nhiém thu h6i ndp cho cong quy. Nguoi quyet dinh td chirc hoi

nghi, quyét dinh thanh toan cong tac phi vugt dinh mic. ticu chuin, ché d9, loi dung
thanh toan chi hoi nghi, cong tac phi dé thu loi bat chinh phai hoan tra, boi thuomg s6
tién d4 chi khong ding quy dinh cho co quan, don vi, tuy theo murc d vi pham s€ b1 xur

Iy theo quy dinh ctia phap ludt hién hanh./. W

~TONG GIAMDOC_
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